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FORMAT A

DOCUMENT TEMPLATE

FORMAT A

For use in official communication, both
external and internal. These shall include
invitations, requests, endorsements and
other documents of similar nature.

FORMAT B

For use in  certifications, reports,
activity proposals, minutes of
meetings, board resolutions,
memoranda and the like.

Additionally, please note that only
offices authorized to release memo-
type communication are allowed to
release institutional memoranda
(e.g. OP, Boardsec, Legal Office).
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Click or scan the QR code to
‘download the templates.

FORMAT B
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